Pursuant the Article 16 paragraph (2) of the Law on Travel Documents of Bosnia and
Herzegovina (“Official Gazette of BiH”, no. 4/97, 1/99, 9/99, 27/03, 32/00, 19/01, 47/04, 53/07,
15/08, 33/08, 39/08), Article 4 and 14 paragraph (1) item 8) of the Law on Ministries and Other

Admi

nistrative Bodies of BiH (“Official Gazette” No.5/03, 42/03, 26/04, 42/04, 45/06, 88/07,

35/09 and 59/09), and Article 16 of the Law on Administration of Bosnia and
Herzegovina(“Official Gazette of BiH”, n0.32/02), Ministry of Security is passing a

RULEBOOK ON DESIGN AND CONTENT OF THE REQUEST FOR ISSUANCE OF A

TRAVEL DOCUMENT FOR REFUGEES, TRAVEL DOCUMENT FOR STATELESS
PERSONS AND TRAVEL DOCUMENT FOR ALIENS

Article 1

(Subject)

This Rulebook envisages design and content of the request for issuance of a travel document

forre

(1
(2

fugees, travel document for stateless persons and travel document for aliens.
Article 2
(Request for issuance of a travel document for refugees)

) Request for issuance of a travel document for refugees is submitted on an A4 size form,
in white color, on two pages and it is composed of two parts.

) The first part of the request from paragraph (1) of this Article contains name of the travel
document issuing authority to which the request is submitted, request number and
following data of the applicant:

Personal identification number of a refugee

Surname and name ( female persons are obliged to enter maiden name as well)
State, place and date of birth,

Gender

Residence and address in Bosnia and Herzegovina

Citizenship

Issuance of the travel document in the period shorter than stipulated
Data on travel document/ new document — first request
Announcement of the request for acquisition by mobile working station
Refugee card number

Contact telephone

Date of application submission

m) signature of the applicant

(3) The other part of the request from paragraph (1) of this article contains data about

parents, legal guardians or the person who announces the acquisition through mobile
working station:



Personal identification number

Surname

Name

Kinship

Identification document number

Date

Signature

Reception date of the request

Signature of the Authorized Official

Date and signature of the Official who performed acquisition of data
Date and signature of the Official who performed check up of identity
Date and signature of the Official who approved issuance of travel document

(4) Application form for issuance of travel document for refugees is contained in Annex to
this Rulebook, Form No.1

Article 3

(Request for issuance of a travel document for stateless persons)

(1) Request for issuance of a travel document for stateless persons is submitted on an

A4 size form, in white color, on two pages and it is composed of two parts.

(2) The first part of the request from paragraph (1) of this Article contains name of the

o 0O T o
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authority responsible for travel document issuance to which the request is submitted,
request number and following data of the applicant:

Personal identification number

Surname and name ( female persons are obliged to enter maiden name as well)
State, place and date of birth,

Gender

Residence and address in Bosnia and Herzegovina

Issuance of the travel document in the period shorter than stipulated
Data on travel document/ new document — first request
Announcement of the request for acquisition by mobile working station
Identity Certificate number

Contact telephone

Date of application submission

Signature of the applicant.

(3) The other part of the request from paragraph (1) of this article contains data about

the parents, legal guardians or the person who announces the acquisition through
mobile working station:

a) Personal identification number
b) Surname
c) Name



d) Kinship

e) ldentification document number

f) Date

g) Signature

h) Reception date of the request

i) Signature of the authorized Official

j) Date and signature of the Official who performed acquisition of data

k) Date and signature of the Official who performed check up of identity

I) Date and signature of the Official who approved issuance of travel document

(4) Form of the request for issuance of stateless person’s travel document is contained
in Annex to this Rulebook, Form No. 2.

Article 4
(Manner of entering data in the request)

The data in the form of the request from Article 2 and 3 this Rulebook shall be entered
electronically by an authorized Official and the applicant shall verify the accuracy of entered
data with his/her signature.

Article 5
(Confirmation of receipt of application for the issuance and delivery of a travel document)

(1) A confirmation is issued about received request for issuance of a travel document for
refugees or a travel document for stateless persons and delivery of the travel document.

(2) The confirmation from paragraph (1) of this Article contains name of issuing authority,
request number, date and barcode and it is consisted of two parts:

a) One part which refers to submission of request for issuance of travel document for
refugee or stateless person’s travel document,

b) The other part which refers to delivery of the travel document for refugees and stateless
persons

(3) The first part of the confirmation which refers to submission of the request for issuance
of a travel document for refugees and stateless persons contains name, surname,
personal identification number, place of residence/temporary residence of the applicant
and the signature of the authorized Official.

(4) The second part of the confirmation which refers to delivery of the travel document for
refugees or stateless persons contains date, serial number of the travel document,
name, surname, personal identification number, signature of the person who received
the travel document and signature of the authorized Official.

(5) Confirmation from paragraph (1) of this article contains note that the personal
information from the request for issuance of the travel document shall be processed for



the purpose specified in the Law on Travel Documents of BiH, and shall be subject to
the rights and protection under the Law on Protection of Personal Data.

(6) Confirmation of receipt of application for the issuance and delivery of the travel
document for refugees and stateless persons is in Annex to this Rulebook, Form No. 3.

Article 6

(Request for issuance of a travelling certificate for aliens)

(1) Request for issuance of a travelling certificate for aliens is submitted on an A4 size

form, in white color, on two pages and it is composed of two parts.

(2) The first part of the request from paragraph (1) of this Article contains name of the

authority to which the request is submitted, photograph and following data of
applicant:

Surname (female persons are obliged to enter maiden name as well)
Name,

Gender,

Date, month and year of birth,

Place and state of birth,

Citizenship,

Purpose of stay in Bosnia and Herzegovina

Occupation,

Address in BiH,

Address abroad,

Travel document ( type, number, date of issuance),

Persons travelling on the same document ( surname and name, kinship and date of
birth),

m) Attachments,

n)
0)

Date and place of application submission
Signature of the request applicant.

(3) The first part of the form contains a statement that the applicant is aware that he/she

is responsible for the accuracy of the data contained in the request and that giving
false statements may lead to prosecution according to the regulations in BiH, and
that he/she agrees that the data listed in the request, for the purpose of making a
decision on the request, are being forwarded on check up and processing to
competent authorities in BiH.

(4) The second part of the form contains following columns:

a)
b)
c)
d)
e)

Decision reached upon the application

Number of travelling certificate for alien

Date of issuance ofthe travelling certificate for alien
Validity of the travelling certificate for alien

Note



f) Place for photographs of family members travelling with the travelling certificate
holder

g) Signature of the person who received the travelling certificate

h) Signature of the Authorized Official.

(5) Form of the request for issuance of the travelling certificate for aliens is contained in
Annex to this Rulebook, Form No.4.

Article 7
(Forms)

The forms which are in Annex to this Rulebook are printed in Latin and Cyrillic script, in the
official languages of BiH and in English.

Article 8
(Entry into force)
This Rulebook shall enter into force on the eight day of its publication in the “Official Gazette of
BiH”. Application of this Rulebook will commence after creating technical conditions for the

application of the Rulebook issued by the Ministry of Civil Affairs of BiH on the basis of Article
50 of Law on Movement and Stay of Aliens and Asylum.

No. 06-02-2-1310/09-9
September 11, 2009

Sarajevo

Deputy Minister

Mr. Mijo Kresi¢



Naziv organa/ tijela za izdavanje putne isprave za izhjeglice kod kojeg se zahtjev podnosi
Hanmm oprann m waiapame nyTHe BCnpane 1 0iGjer e Kol Kojer oe WETjes noHecm
Authority for refuges pasaport issuance to which the request is subminted

Dbrazac 1 - Ofpasay 1 - Form 1

Broj zahtjeva - Bpoj saxrjesa
Reguest number

EAHTIEV ZA IZDAVANIE PUTNE ISPRAVE ZA IZBIEGLICE
FANTIER 3A W TABAHE IIYTHE HCTIPABE 3A MEEJETTHIE
REQUEST FOR ISSUANCE OF REFUGEES PASSPORT

Liéni' osobni poduci - . Tnanm nogaun - Personal data
JNE zbjeglice - JMB Hadjeranme - Fersonal Identificntion Number of the Refugee
Prezime i ime - Ilpesase m mae - Surname and Name

Diriava, mjesto i datum rodenja - [Ipacasa, sjecro n aarym polpesa
Siate, place and date of birth

Pold Spaod - T - Gender Muiko - Mynwo - Male
Baraviste i adresa stanovanja u Bill

Bopasmume n agpeca cTadoBadja v BuX

Resicence wmd Ackdress in Bill

Drgwvijanstyvoe
Jipracak Laie Tha
Citizenship

Izrada putne isprave u roku kradem od propisanog
Hapaga nyrue penpane ¥ poky kpabes o1 nponmcanor
Issuance of the passport in the period shorter than stipulated

Podaci o putnim ispravama - 11 1 Y THHM AT

Data on passports

Fensko - Kenewn - Female

MNovi dokument-prvi zahijev
Hogn jokyvienT-npan saxtjen

New documents-first request

Najava zahtjeva  akviziclju putem mobilne radne stanbee
Hajupa wsmjenns 3 aKBmINUEjy nyTes Modiane paine craamme
Anouncen ent of the request for acquisition by moebile working station

D - L - Yes

Kontakt telefon - Konrakt Teaspon
Contact telephone

Ne - He - No

broj izhjeglickog kartona
B maBjeramakon knproia

Refuges I card number

Dreatum - [Lavym - Dt

Podnosilac/ podnosites zahtjeva
THoanocivn saxyjesa

Request Applicant
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Padaci o reditel jima, zakonskim starateljlma il e osobi koje najavljuje akviziclju mobilnom radnom stanieon.
Lloammm o poanTe/buML, HIRGHT KA CTAPITE BIVED ILTH JHIY KOjE B juB/bY e SRBHIMIEY Mo9u e pauiies © T,
Data on parens, legal guardians or the person who has anounced aquisition through the mobile working station.

JME - VB JME - IME

Personal ldentification Num ber Personal Identification Number
Prezime - Ulpezmae Prezime - [pesinse

Surianie Surname

Time < Hwe Tme - Hse

Name Name

Sredstvo - Cponcrsoe Srodstvo - Cposcreoe

Kinship Kinship

Broj identifikacionog’ identifikacijskog dokomcnts Broj dentifikacionog’ identifikacijskog dokumenta
Bpoj wienmnduikamnonor osymenta Bpoj nuenvidricannonor symenTa
Tdentification Document Number Identification Decument Num ber

Dratum - Tatym - Date Diatum - Jlatys - Date

Potpis - Tvrnme - Signature Patpis - Hormme - Sgmature
Datum prijema zahijeva - JMorym npujesa saxtjesa Potpis ovlasienog lico/osobe - [lormme opamwrmemor omma
Reception Date of the Request Sigmature of the Authorised OIMicial

Diatum - Lorym - Dae Potpis - Hornmee - Signature

Lice! osoba koje je veiilo akviziciju podataka
e waje je BpIMae AEBRIILHJY 105 TAKS
Official who performed squistion of data

Lice! osaba koje je vrsile provijeru identiteta
e waje je npume npoRjepy wenTireTs
OdTicial who performed check up of identity

Lice! osobn knje je adobrilo izradu putne isprave
Jlime weofe je onodpE BEPALY Y THE HENpane
O¥fficinl whoe approved issumnce of travel docwment
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Obrazad 2 - Ofipacsag 2 - Form 2

Magiv organa lijeks 22 izdavanje puine isprave za lica/ osobe bez driov|janstva Broj zahtjeva - Bpoj smxrjena
kod kojeg se zahijev podnosi Request pum ber

Hawnn npraua WL TR e I'I'\"llll Ilclll'lﬁ.l'l! EH =] e _qmmauﬂgn

K0 KOJeT ©F BANTJEE MTHOCH

Authority Tor stateless persons passport issuance to which the request is submitted

ZAHTIEY ZA IZDAVANIE PUTNE ISPRAVE ZA LICA/ OSOBE BEZ DREAVLIANSTVA
FAXTIEE 3A HLIABAIGE ITYTHE HCTIPABE 3A JIHLLA BES IFAABRBAHCT BA
REQUEST FOR ISSUTANCE OF STATELESS PERSON'S PASSPORT

Litni' osobni podaci - /Taamn nosaun - Personal data

JMB - IME - Personal Identification Num ber
Prezime i ime - Tpeanse n pwe - Surmame and Name

Dy, mjesto i datum rodenjo - psacans, sjecro n garys polems
State, place and date of birth

Pol/ Spol - Toa - Gender Mudko - My mso - Male Fensko - Wencwo - Female

Baoravigie | adresa ﬂnnmnﬁ u BiH
BFopasmiome m agpeca cranosamka y EuX
Residence and Address in Bill

lzrada putne lsprave u roku kradem od propisanog
Hapaan mytne nenpaee v pory kpahew oa npoamcanor
Tssuance of the passport in the period sharter than stipulated

Podaci o putnim ispraovama - L O TIYTHEM BCI

Diata on passports Novi dokumnient-prvi zahtjev
Houwn aoxymenr-npen msmjes
New document-Tirst reguest

MNajava zahtjeva za akviziciju putem mobilne radne stanice
Hiajvma wnxujenn 1 sy myres soliuine paame craumme Do - - Yes Ne - He - No
Ancuncement of the request for acguisition by mobile working station

Kaoitakt telefon - Konvakt veasdpon Braj potvrde o identiteiu
Contact telephone bpaj mTEpIE 0 RACHTHTETY
Tdentity Certilicaie Number
Diavtum - farym - Date Podnosilec! podnositelj zahtjeva
TToamocuian saxyjena
Request Applicant
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Podaci o roditeljinia, zakonskim starateljima ili licw! osobi koje najavljuje akvizicilju mobilnom radnom standesm.
Lo o puaTeELEvE, YIKTHCKHM CTRRATE LM W IRIY KGje HEjALy je SRERHIN]Y MoGImImoy puinoy o raanmom,
Data on parents, legal guardians or the person who has anounced aquisition through the mobile working station.

JMB - IME
Personal Identification Number

Prezime - [petine
Surname

Ime - Hme
Name

Srodstvo - Cpoacres
Kinship

Broj identilikacloneg’ identillkacijshog dokumenta
Bpij nasHTHgHEIINOHOT Y MER TSR
Tdentification Document Number

Dhatum - Jarymi - Diate

Poipis - Tlornme - Signature

Dratum prijensa zahtjeva - Larys npnjese saxtjesa
Reception Date of the Request

JMEB - IME
Personal Identification Number

Prezime - TTpesnne
Surname

Ime - Fimie
Name

Srodstvo - Cpaacren
Kimship

Broj identilikacionog/ ientilikacljskog dokumenta
bt macHTHHEAROHGT AOKYMEHTS
Identification Document Number

Dt - JTarvm - Date

Potpds - Tlovnwne - Signaiure

Potpis oviastenog lica' osobe - [LoTnme oemmmenor Ao
Signature of the Authorised Official

Lice! osoba koje j¢ virdile akviziciju podataka
Jlmiie waje je BpImLH akBHIE]Y NogaTaka
Official wha performed aquistion of data

Lice/ osoba koje je widile provjeru identiteta
Jlnne kaje je BpIImLe e jepy BIeHTHTE T
UTicial who performed check up of identity

Lice/ osoba koje je odobrile izradu putne isprave
JImue waje je oaofpnan papaay myTHe BCnpaEe
Oficial who approved Bsuance of travel document

Deatus - [Tavywm - Diate Potpis - Movnme - Signature
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Maziv organa’ tijela - Hawe oprana
Mame of Issuing Authonty

Broj zahtjeva - Bpoj waxijena
Application number

Datum = ITarvm

Diate

Obrazac 3 - Obpasay 3 - Form 3

Barkod - bapkog - Barcode

POTVRIMA - [TOTBPIA
CONFIRMATION OF RECEIFT
O PRIUEMU ZAHTJEVA ZA TZDAVANIE | PREUZIMANIE PUTNE ISPRAVE

O MPHJEMY FAXTIEBA 3A H3TABARE H IIPEY3HMAIRE IIYTHE HCIIPARE
OF APPLICATION FOR THE ISSUANCE AND DELIVERY OF PASSPORT

L Predaja zalitjeva ra lzdavanje puine isprave
[pesaja s jesa 30 naIaBaAe TVTHE BCIpane

2, Preuzimanje pulne isprave
Mpeyimvaike 0¥ THE BCHpaBe

Submi of application for p i © Delivery of the passport
Ime - Hue - Kame Datum - [arym - Date
Prezime - Tpessse - Sumame Serijski broj puine isprave

IMB - IE - Personal Identification Numbser

Mjesio prebivalifia’ boravidta
Mjecto npedueammta’ GopanimnTa

Place of residence/icmporary residence

Polpis sluzbenog lica’ osobe
Lloamee comyieHnr IHI
Signature of Anthorised Cficial

Cepnjcsn Gpoj nyTHE HCTIpae:
Senal number of the passpon

Ime - Hue - Name

Prezime - [Tpewme - Sumame

WA - IME - Personal
Identification Number

Poipis subenog licy/ cenbe!  Polpis prisatelja potsc isprave

Tl eryateHar i TLOTTIHE e L YT Iipass
Signatire of Austhonsed Signanre of the person who recived
Ciffical the trwvel document

Litni‘oecbm podact 1z Zahtjeva za izdavamje putne isprave bit ée obradeni u svrin odredenn Zakonom o putnim ispravama
Bosne i Hercegovine i bit ée predmetom prava i zabtite prema Zakonu o zadtit liénthy' csobnih podataka.

Jlarwenn nogai we Jaxrjesa sa pasaeieme nyTee nonpase Gabe ofpalien v enpay onpeljeny Jacceon o Iy THISD HENjRsasa
Fcane 5 .‘{e]:w;\ernn.lme W Serr MpeMeToN AN B ST Mpeda '.i;,wnrr}- O IMITHTE NI TICEaTaKs

Perarmal mfoemation from the .'\ppliwljal for s of a travel document will be wed for U s prescT | h)‘ the
Law on Travel Documents of Boania and Herzegovina and will be covered by the rights and protection of the Law on
Protection of Personal Information
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Chrazac 4 - Ofpaimy 4 - Form 4

et 13 fotgraflin
Fierroaa boTomade
Tha dbmm
(A ffin phastograph hana|
AIAE OpF D KO AT MO
Issuing suthorty Mame of the Drganization]
ZAHTJEV ZA EDAVANJE PUTHOG! PUTHOGA LISTA ZA STRANCA
IAXTJER 34 MANABARE MYTHOM NHCTA 34 CTPAHLLA
REQUEST FOR ISEUANCE OF ALIEN'S PASSPORT
(Obwazse opUniln Sk - OO, NORT S G0 - Uso capial loters
B
a.
1 ]
7. [¥ rosew cooiey Bopamm 'y BOCHA & KODLUSTOmH HA
Purgeoas of 3y in Bosni and H
Zarvmane
0. |Tasainimai
a
Putra e (vreta, broj, desum irdmana organ/ tjslo irdmeonjay
11 [MyTHn uenpam (spera, G0 SATyM RIAMISRA. OPMEH DLAREHSA]
P nusmier, dabe of iwanc s, iswing auth
TEEraVIr AT &
Elm BT WD TR Ty W
2 Fmﬂumhmhﬂdhﬂmt 5 B .
Mpivnin u W Cpsenan Darrypa pljinis
- Sumame and gren Mﬂ: l;m Claba of birthc
Uiz saihgors pellaseim:
. '3 meTien ApAnEA
Aftachmanty:

OEAVEINGT QEVEING PRODITATI - EABEIHO NP OUMTATA - CONPULSORYT TOREAD

Bvjowian sam du oigev em o indnosh 0 nost podeiaka kopd ST NS0 U (=0 TEY eV | i e da su podaci dadi u ovom Tahipea Eadnd fodni | pofpun
48 ladve e mogy devesi do sdiianys mog Tahjeva kao | brkvalineg! k

B et sam
ranog JOENa shodno! subadng prevnm popieme B Sagleany sughenen sen da e podac

ppddeni U conm T hijeal . prosheduju radky Erem organens isine B, proviemsesis | obredui . kakn e s donisla odluks o mom bl T edrenge pnog! pulrog s ists
8 dranca

CMECTEM COMM 08 DQOMEPES 3 FAHCCT MG ER KD CHM SRS P OROM SHET] N I MO BRSAA U C MG AT Y SR ST 1INy CRRCTaH i
Vi peipii Wy Sk T 5 O Pl M OT ST, KD M T e SOAEHa (e TOTe el Brl Qo Glind G o TEGEEL, e (e p et e ey,
DT i SRALIERTE W S e Beid, NpOR S0oDY Y o DODol dy, KERD G O SO0 NS CTAD O MO MENTIE0Y 3 30 HXLAD NATHONTHTHOME M0t 3 OTRSUE

Vo wwvare that | em respamaie borthe soosscy of parboulars fral | suppdiss in Hhis request snd | declam thal e daba suppiend in Bz requeet ane omeat snd comokts. | sn
aware et oy inins stetements miy baad bo ey req st baing myjecied and may siso render me labds for possasion under e law of Eoends and Heregoeng Lagmes fret e
suped pEicUETs in his raquast B subTited 10 he misanl sihorties. in B, Ior esfcaton and pROessng, f Upises of 8 0S05on 10 be LR UpEN My gt for
InELancs ol kel docum et B sen

Daturr | ejecetes padncdengs sahljie e

e’
Date and place of the submitace of the applicsdon

iAppicants signaturn)
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Popunjss dulbena osoba organs’ fjela kojem je mahljey podassen
Menyedea o yeben oofa opraba kojeu j& J8xTjes RogHeceH
To be filsd ni by the official of tie issung authonty where the request has been submited

Ko par Eshipere ripesden - Hawo j@ sExTes piuswen
Decision resched upon tha application

By putniog Iista 73 stranna - BpOj AYTeT NSCTa 33 CTRAHUE
Fumber of ravel document for the aien

Diaturm ipdanares - [JaTyM Wafaaia

Date of issuance

Kok vakenm - Poi sawesna
Valid i

Mapomena - Hanocwera
Mole

MJESTO ZA FOTOGRAFWU ELANOVA PORDDICE - MJECTO 34 SOTOMFAMH.Y HNAHDEL NOPOOWUE
= MJESTO ZA FOTOGRAFIU ELANOVA DBITELM - PLACE FOR FAMILY MEBERS' PHOTOGRAPHS

Paobwrdujem da sam primes pubni 158 2a stranca Broj
Momeph eu 1@ cam NRAHG AYTHI NIBCT 38 cTREs I Be
| Ackrowisdgs recsipt @ el Gomement numbaer

Dt | mjesta prevzimeanja;
Date and place of defvery.

{Potpis primaocal prmais)|a) { Polpis sufhene asobe )
{Mermmuise FIpH aoya) (Mamme empaieHs ooobe)
| Signature) { Signature of the Authorised Cffical)
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